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Site Safety Plus Course Notification Form
Section A: Course Details (mandatory)
Course Notification: Supporting Information
 Course Dates:
Notification return address
Section B: Payment Information
Please enclose payment instruction.  If you wish to pay by credit/debit card please provide a name and telephone number for us to call to take payment.  If your accounts team requires a purchase order number please also provide this.  If no purchase order is stated the course notification number will be used.
 
We would like to pay by:
Course Assessment Report Completion: Supporting information
sitecourses@citb.co.uk
Incorrect information provided on your course assessment reports will result in a delay in your course being processed, please ensure that all mandatory information is clearly completed prior to submission. 
 
Section A  - Delegate Details 
All information needs to be completed in full, certificates will be produced with the names provided on the form. 
In order to process the application we require a minimum of three pieces of personal information to meet data protection requirements. 
If a delegate wishes to change their name a copy of a legal name change document must be enclosed 
 
 
Section B  - Course/Examination Details 
Hours attended per day section needs to be completed in line with the number of days the course takes place over; HSA = 1, ABC = 1, SMSTS = 5, SMSTS-R = 2, SSSTS = 2, SSSTS-R = 1, SSSIC = 3, SSSIC-R = 2, SEATS = 1, TSTS = 1, TWSTC = 1, TWCTC = 2, TWGAT = 1, DRHS = 1 
Online or paper test must be selected for the Health and Safety Awareness course, if the paper based test has been taken the percentage result needs needs to be entered as well as pass/fail/resit. If the online test is selected pass/fail/resit needs to be completed. 
HSA resits - if an individual has undertaken an online re-sit their paperwork needs to be returned with a future HSA course on or after the date of the successful online test pass.  If no courses are available please provide your customer coordinator with a course notification detailing that it is for an online resit using the tutor details who originally ran the course
 
 
 
Please complete in full and submit this form no less than 10 working days prior to the course 
Only tutors approved to your centre for this course should be specified on this form, failure to do this will result in your notification being delayed or refused. 
Courses notified not in accordance with the Scheme Rules are not permitted to run. 
Please note the number of delegates re-sitting the course under Exam re-sits as well as Pass or Fail 
 
Course Assessment Report: Submission
All course assessment forms must be completed following the course taking place in full and returned alongside your completed course notification no more than 10 working days after the course takes place in accordance with the Site Safety Plus Scheme Rules 
Courses will only be accepted with a maximum of 20 delegates as per the Site Safety Plus Scheme Rules 
Any forms returned with insufficient information will be delayed 
Please ensure that you have selected and completed the relevant payment information above 
 
 
 
sspcars@citb.co.uk
Course Assessment Report Return Address
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