
Community development adviser: sample job description
Responsibility
Adding social value to communities in agreed locations through the delivery, implementation, monitoring and reporting of community benefit activities, including: 
· facilitation and support
· recruitment and training
· subcontractor and stakeholder liaison 
· social enterprise benefits 

· community engagement and other objectives
Key objectives
· company and project profile raised
· improved subcontractor engagement in project and community
· employment, training and skills opportunities created for local people

· achievement of community development targets through close collaboration with clients and other internal and external partners
· regular reporting and sharing of social value, data and experiences, including with case studies
· supporting the delivery of Considerate Constructors Scheme 
The role
· engaging with a diverse and inclusive range of stakeholders in the area
· co-ordinating delivery of employment, skills and training outcomes for enduring community benefits

· assisting the project team with the creation of project programme 

· working with project teams and partners to deliver agreed key performance indicators (KPIs)
· liaising with the supply chain to maximise engagement in delivering agreed KPIs  

· establishing and maintaining contacts for skills and training 

· collating data and evidence from the supply chain to provide monthly reports KPI outcomes
· writing case studies to share and encourage best practice across the industry
· championing future talent and career opportunities for young people

· ensuring conduct and working practices are in line with current organisational policy and procedures
·  supporting the delivery of the Considerate Constructors Scheme
Stakeholder diagram
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Skills and qualifications
A degree qualification is desirable, but not essential. 

You should: 

· be self-motivated and driven to achieve 

· be a team player, but also happy to work on your own

· be able to lead and contribute to meetings with project teams and stakeholders
· have the ability to connect quickly and establish credibility with stakeholders 

· recognise potential partnership, product and service placement opportunities and act upon them

· prepare and deliver compelling presentations

· gather summary information and intelligence, and compose internal reports 

· demonstrate good customer care skills
· be able to work to a high standard with limited supervision to agreed timescales

· be an experienced user of Office 365 including – Outlook, Word, Excel, PowerPoint and OneDrive
· have awareness of health and safety issues and the need for safe methods of working
Additional notes

The role is full-time, but may involve some flexibility as the project demands. 
You must be able to  travel for meetings and engagements as necessary. 

This job description is intended as a guide to the principal duties and responsibilities for the post and should not be considered an exhaustive list. It is subject to change in line with future development of the service.


